New Flight Log Sheet Overview
In general, the flow of the day with the new combined Flight Log Sheet will remain the same as it is now, but now all flights whether ESI or WSSA will be entered onto a single Flight Log Sheet.  We have pared down the information to collect to just what is necessary for billing and glider flight records. 

During Flight Ops


1) For any flight with a WSSA or ESI towplane or glider there should be an entry on the Flight Log Sheet.

2) The person paying for the tow will still fill out a tow card. 

3) Before handing the tow card to the tow pilot, be sure there is an indication on the tow card and Flight log that matches the tow card to the associated line on the Flight Log Sheet.
See Note below on Tow Card Numbering.
4) Record the launch time on the Flight Log Sheet 

5) Record the landing time on the Flight Log Sheet


After Flight Ops


1) Collect tow cards from BOTH ESI and WSSA tow planes and bring them together with the Flight Log Sheet for the day. 

2) Write your name on the bottom of the Flight Log Sheet.

3) Send the Flight Log Sheet and all the tow cards to Dan Teifke (use the postage paid envelopes in the WSSA hangar).  

If you do step 3) here, you are done.
If you’d like to try your hand at a little data entry, continue with step 4).
4) Collate the tow cards to match the flights from the Flight Log Sheet

5) Open the Flight Log Data Entry Sheet (xls spreadsheet found on the WSSA and ESI web site). 

6) For each flight, fill in the fields using the Flight Log Sheet and tow cards for the day.  One row in the Flight Log Sheet should result in one row on the Data Entry Sheet.

7) When all the data is entered, save the Data Entry Sheet, and send it to Dan Teifke - danteifke@gmail.com
8) Take the Flight Log Sheet and tow cards and send them all to TBD...



Note: Tow Card Numbering
One part of the process we are trying to improve is the ability, at the end of the day, to determine which tow card goes with which flight on the Flight Log Sheet.  To accomplish this, we’d like the Field Manager (FM) to write a number on the tow card in the upper left hand corner (do not use the “Tow Number” field on the right side of the card), then write this number in the “Tow Card#” column of the Flight Log Sheet.  You’ll need to look at the Flight Log Sheet to determine the next available number for a tow card.
At the end of the day, when all the tow cards from all the tow planes come back together with the Flight Log Sheet, there should be no question which tow card goes with which line on the Flight Log Sheet.
